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What makes up a Formula?

Every FORMULA is made up of 3 parts
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Example of a Formula with VALUES

= 2 + 3 * 4
@
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The answeris ..............
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What makes up a Formula?

Example of a Formula with CELL REFERENCES

= Al + A2
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Techniques for Entering Cell References in a Formula

®
n

n [[4—]]{[@]][[—»]] HMH[] [[4—]]{[@]][[—»]]
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Functions

Every FUNCTION is made up of 4 parts

A oo inside the brackets.

Example of a FUNCTION

SUM (A1:A3)
®
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Function Name

Brackets
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Arguments, i.e. values or cell references or named references

www.excelacademyinc.com | Excel 101 v1.6 © 2017-2020 Excel Academy Ltd.



EXCEL 101

The Foundation | Working Smarter | Best Practices

Functions

“Work with the formula in the current cell. You can easily pick functions
to use and get help on how to fill out the input values.”

File Home  Insert  Draw  Pagelayout  Formulas Data  Review View  Developer Help  Fuzzylookup  © Tell me what you want to do

/\ § g E © ( @ (D @ Define Name - B, Trace Precedents [ Show Formulas ﬁ o

. o — S o) (1o o B3 Trace Dependents A Emor Checking ~ | . 0

nsert |AutoSum Recently Financial Logical Text Date & Lookup & Math & More Name v J Watch  Calculation B Calculate Sheet
Function Used* = . *  Time ~ Reference = Trig * Functions ~ Manager B Create from Selection ' [ Remove A (® Evaluate Formula | Window Options » =8 o0 >

Function Library Defined Names Formula Auditing Calculation
X v =
B 5 D E, F G H I J K L M N o P

i
2 |nsert Function 7 X
3 ‘Search for a function:
4 Type a brief description of what you want to do and then dick Gdl
g
6 Or select a category: Most Recently Used v
7 Select a function;
E SUM ~
9 COUNTBLANK
10 PV

PROPER
11 AVERAGE
12 ¥

NETWORKDAYS v
13

SUM(number1,number2,..)
14 Adds all the numbers in a range of cells
15
16
17

18
= Help on this function “ cancel
20

Function Arguments ? X
SUM
Number1 =
Number2 + =

Adds all the numbers in a range of cells

Number1: number1,number2,.. are 1to 255 numbers to sum. Logical values and text are ignored in
cells, included if typed as arguments.

Formula result =
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